












 

Action Timeframe Page No. 
Identify potential “green” components of the project*  Project development and design 16 
Develop a green project business case* Project development and design 17 

Ask architect/engineer to spec American-made components  Project design 2 

Complete the Substantial Transformation Examination Project design 3 
Ask architect/engineer to denote project components that may require a 
Buy American waiver 

Project design 5 

Apply for a DUNS number Prior to loan closing 12 
Register with the CCR Prior to loan closing 12 
Incorporate wage determinations into the bid Bid advertisement 8 

Include Buy American and Davis Bacon requirements in bid solicitations Bid advertisement 4 

Collect Buy American supporting documentation from contractors Bid review 4 
Check bidders on the Excluded Parties List Bid review 8 
Apply for a waiver to Buy American requirements * Bid review 6 
Include all ARRA requirements in the construction contract Contract execution  4,9,15 
Collect Buy American certifications from all vendors Procurement 4 
Track de minimis project components Procurement 6 

Collect job creation data from contractors 
Notice to Proceed through project 
completion  

13 

Collect certified payroll and Davis-Bacon statement of compliance (Form 
WH-347) from contractors 

Notice to Proceed through project 
completion 

10 

Submit Davis-Bacon Act Certification Form to SPO 
First payroll submission through 
project completion 

10 

Conduct on-site Davis-Bacon compliance inspections 
First payroll submission through 
project completion 

10 

Report job creation and project completion status to SPO 
Loan agreement signed though 
final disbursement 

13 

Keep documentation of ARRA compliance in organized project files Ongoing  

6.0 Summary

Now that this handbook has described the major requirements associated with the American Recovery and Reinvestment 
Act, assistance recipients are ready to proceed with ARRA SRF projects in a knowledgeable and responsible way.   The staff 
at all SPOs are eager to help communities understand and implement ARRA requirements for their projects, so assistance 
recipients should not hesitate to ask for additional guidance.  Figure 5 below summarizes the main steps detailed in this 
handbook in chronological order, providing a quick reference of the major action items necessary to implement an ARRA 
project.  By following these basic steps, assistance recipients can be confident that their diligence is contributing to a 
transparent and accountable economic recovery effort! 
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*Note: These action items may not be required for all projects 

Figure 5
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